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1. O0mmue moJ10KeHust
1.1 bubnuoreka SIBJISIETCS CTPYKTYPHBIM nojipa3ieeHueM
00111e00pa30BaTENBLHOTO YUPEXKICHUS, YYACTBYIOIUM B y4e€OHO-BOCIIUTATEIILHOM
mpoliiecce B Lesax oOecrneueHus mpaBa YYaCTHUKOB 00pa30BaTeIbHOIO Mpoliecca
Ha OecruiaTHOE MOJIb30BaHNe OUOIMOTEUHO-UH(POPMAIIMOHHBIMU peCypcamu.
1.2. JlestenpHOCTh OMOIMOTEKH OO0IIE00Pa30BATEIBLHOTO YyUpeKaeHus (jaiee -
OubiMoTeka) oOTpakaeTcs B ycTaBe 00Ie00pa30BaTEIbHOTO — YUPEIKICHHUS.
ObecrieyeHHOCT, OUOMMOTEKHM YYEOHBIMH, METOJAMYECKUMH U CIPABOUYHBIMH
JOKYMEHTAaMH  YYMUTBIBACTCSI TPHU JIMLIEH3UPOBAHUM OO0IIE00pa30BaTEIbHOTO
YUPEKACHUS.
1.3. Ilenmn OubmMoTEeKM 00IIEO0OPA30BATEIHPHOTO YUPEKICHUS COOTHOCATCA C
HesiMu  00111e00pa30BaTeNIbHOTO YUpEeXIeHUs: (OPMUPOBAHNE OOIIECH KyJIbTYpPbI
JUYHOCTH OOYy4YaloIIMXCs Ha OCHOBE YCBOCHHUS 00s53aTENbHOTO MHHHUMYMa
collepkaHusi  00IIeo0pa3oBaTeIbHBIX MPOrpaMM, HX aJanTanus K >KU3HU B
o01iecTBe, CO3JAaHHE OCHOBBI JUIsI OCO3HAaHHOIO BbIOOpa W TOCJIEAYIOLIETO
OCBOEHHUSI NPO(ECCHOHANBHBIX  00pa30BaTENIbHBIX IMPOTPaMM, BOCIUTaHHUE
Ipa)X/1aHCTBEHHOCTH, TPYAOJIIO0Ms, YBaKE€HUS K MpaBaM U CBOOOJaM 4YEJOBEKa,
q100BU K OKpyXawlued npupone, Poaune, cembe, (popMupoBaHUE 370pPOBOIrO
oOpa3za KM3HH.
1.4. bubnuoTtexka pyKOBOJCTBYETCS B CBOEH JEATENBHOCTH (enepalbHbIMU
3aKOHaMH, ykazamu U pacnopstkeHusmMu l[Ipesumaenta Poccuiickonn depepanun,
ITOCTAHOBJICHUSIMU U pacniopsbkeHusimu [IpaBurensctBa Poccuiickon @enepanuu n
UCIIOJIHUTENIbHBIX OpraHoB cyObekTOB Poccuiickoit ®eneparuu, pemieHUsIMU
COOTBETCTBYIOILIETO oprasa YIPABIICHUS o0pa3zoBaHHEM, yCTaBOM
00111e00pa30BaTEIHLHOTO YUPEKICHUS, MTOJI0KEHUEM 0 OoubIHMoTeKE,
YTBEPKJIEHHOM JUPEKTOPOM 0011e00pa30BaTEIBHOTO YUPEKICHUS.
1.5. B coorBerctBUM ¢ (deaepanbHbiM  3aKOHOM «O  MPOTUBOJIECHCTBHUH
AKCTpEeMUCTCKOUN aearenbHocTU» Ne 114-D3 ot 25 urona 2002 roga B MIKOJILHOU
OuONIMOTEKE 3alpelieHo PaclpoCTpaHEHHUE, IPOU3BOACTBO, XpaHEHHE U
UCIIOJIb30BaHUE JINTEPATYPHI SIKCTPEMUCTKON HANIPABICHHOCTH.
1.6. B cootBerctBuM ¢ denepaibHbiM 3akoHOM P® ot 29.12.2010 Ne 436 «O
3alUTe JeTe oT MH(pOpMalnu, MPUUUHSIOMIEH Bpel UX 30POBBIO0 U Pa3BUTHION,
dbenepanbubiM 3akoHOM OT 29.07.2013 Nel35-®3 «O BHeceHMM H3MEHECHHUHM B
cratbto 5 @enepanbHoro 3akoHa «O 3amure nered oT uMHGMOpManuw,
NPUYUHSIONIEH Bpel WX 370POBBI0 W Pa3BUTHIO». bHONMMOTEKaph BBISBISET U
UCKIIIOYAaeT W3 OTKPBITOTO JIOCTYNa OTAeNa OOCIyKHMBaHUSA OO0yYaroluXcs
neyaTHbIE U3/IaHUsI, COOTBETCTBYIOIIUE 3HAKY UH(POPMAIIMOHHON NpOoayKIuu 16+,
18+.
1.7. JlesatenbHOCT, OMONMOTEKH OCHOBBIBAETCS HA MPUHIUIAX JIEMOKPaTHH,
ryMaHu3Ma, OOIIEAOCTYITHOCTH, MPHOPUTETa OOIEUYETIOBEYECKHX LEHHOCTEH,
Ipa)X1aHCTBEHHOCTH, CBOOOHOTO Pa3BUTHS JIMYHOCTH.
1.8. bubnuoteka goctynHa u O6ecriaTHa Ui YJallluXcsl, UX POAUTENeH, yunuTenen
U JApyrux pabOTHUKOB O0OIICO0O0PA30BATEIHHOTO YUPEKICHUSA. Y JOBICTBOPSET
3arpocaM POAUTENeH WK JIMI, UX 3aMEHSIOIINX, Ha JIUTepaTypy U UHPOpMAIUIO
O MeJJaroruke U 00pa3oBaHUIO C YIETOM UMEIOIINXCS BO3MOXKHOCTEH.



1.9. O6me06pa3oBaTeIbHOE YUPEKICHUE HECET OTBETCTBEHHOCTH 3a JIOCTYITHOCTh
1 Ka4eCTBO OMOIMOTEUHO-UH(DOPMAIIMOHHOTO 00CTYKMBaHUS OMOJIMOTEKHU.

1.10 . Opranuzanus oOCTyKMBaHUSI YYaCTHHKOB 00pa3oBaTebHOIO IIpoliecca
MPOU3BOAUTCS B COOTBETCTBMU C TIPaBWJIAaMH TEXHUKH O€30MAaCHOCTH U
IPOTUBOTOXAPHBIMH, CAHUTAPHO-TUTUCHHYSCKUMH TPEOOBAHUSIMHU.

2. OcHOBHBIE 331a4H
OCHOBHBIMH 3aJ1a4yaMH OHOJIMOTEKHU SIBIISIIOTCS:
2.1 OO0ecrieueHre ydacTHUKaM  00pa30BaTEIbHOTO  Mpolecca —
OOy4JaroIuMcs, TEeAaroru4ecKuM paOOTHUKAM, POIUTENSIM (MHBIM 3aKOHHBIM

npeacTaBuTeNs2.2 00ydaloImuxcs (Jajgee — TMOJb30BaTeNsiM) — JOCTyMa K
uHbOpMaIlMK, 3HAHUAM, WJESAM, KYJIbTYPHBIM LIEHHOCTSAM IIOCPEICTBOM
WCIIOJIb30BaHUs O1OIMOTEYHO-MH(POPMAITTOHHBIX pecypcoB

0011e00pa30BaTENBLHOTO YUPEXKICHUSI HA PA3IMYHBIX HOCHUTENAX: OyMa)kKHOM
(kHUXKHBIN (OHA, GOHI MEPUOTUIECKUX U3JIaHUii), MarHUTHOM ( (oHa ayauo- u
Buzicokaccer); udppoBoM (CD-auckn); KOMMYHUKATHBHOM (KOMITBIOTEPHBIC CETH)
Y UHBIX HOCUTEJISX.

2.2 BocnuraHue KyJbTYPHOIO M TPaXKIAaHCKOTO CaMOCO3HAHHUsS, IOMOIIb B
COLIMAIM3ali U 00y4aroIIerocs, pa3BUTUN €r0 TBOPUECKOIO MOTEHIIMANA.

2.3 @®opMHpOBaHHE HABBIKOB HE3aBUCUMOIO OHOJMOTEYHOIO IMOJIb30BATENS:
00yYEeHHIO TIOUCKY, OTOOPY U KPUTUUYECKON OlIEHKE MH(POpMALIHH.

2.4 CoBepIIECHCTBOBAHUE MPEIOCTABISEMBbIX OUONMOTEKOW YCIYr Ha OCHOBE
BHEJPEHUS HOBBIX HMH(POPMAIIMOHHBIX TEXHOJOTHH U  KOMIIBIOTEPU3ALUU
OMOIMOTEYHO-MH(OPMALIMOHHBIX ~ IIPOLECCOB,  (QopMUpoBaHUE  KOMQPOPTHOH
OMOIMOTEUHOM CpeIbI.

2.5 3ammra geredt OT WH(pOpPMAIMK, TPUUYMHSIOMICH Bpel MX 3J0POBBIO H
pa3BUTHIO.

3. OcHOBHbBIE (PYHKIMHU
Jlns peanu3anuy OCHOBHBIX 3a/1a4 OMOIMOTEKA:
3.1 ®opmupyer doHa OuOIMOTEUHO-MH(GOPMAIIMOHHBIX  PECYPCOB
00111e00pa30BaTENBLHOTO YUPEKICHHUS:

e B cooTBeTcTBUU ¢ (denepanbHbiM 3akoHOM «O TPOTUBOACHCTBUU
KCTpEMUCTCKON paesarenbHOCTH» Ne 114-d3 ot 25 wurons 2002 roma B
IIIKOJIPHOW ~ OMOJIMOTEKE 3ampemieHo PpaclpoCTpaHCHHUEe, TPOU3BOACTRO,
XpaHEHHUE W WCIIOJIB30BAaHUE JTUTEPATYPHI SKCTPEMUCTKON HAIIPaBICHHOCTH;

e OubnuoTexkaphb 2 paza B Mecsll MPOBOJUT CBEPKY MMeEroIMXcs B (oHAaX
OoubnuoTexkn JoKkymMeHTOB ¢ DemepanbHbIM CIIMCKOM JKCTPEMHUCTCKUX
MaTepHayioB, BENET KypHalI CBEpoK (oHma Oubmmoreku ¢ DenepanbHBIM
CITUCKOM DKCTPEMUCTCKUX MaTEPHAIIOB;

® KOMIUICKTYET YyHUBEpPCAIbHBIA (OHI ydeOHBIMHU, XYI0’KECTBCHHBIMH,
HAyYHBIMH, CIPABOYHBIMH, TICAATOTHUYSCKUMH W HAYYHO-TIOMYJISPHBIMA
JTOKyMEHTaMH Ha Pa3IMYHbIX HOCUTEISIX HH(OpMaIny;

® OCYIIECTBIISCT pa3MelleHre, OPTraHU3aIUI0 ¥ COXPAHHOCTh JOKYMEHTOB.



3.2 Coznmaet nHOOPMAITMOHHYIO TPOAYKITHIO:

* OCYIIECTBIIICT aHATUTUKO-CUHTETUYECKYIO TIepepaboTKy HH(OpMAIIHH;

* OpraHu3yeT M BEIET CHPaBOYHO-OMONMHMOrpadUyecKuil ammapar: KaTajlorH
(anmpaBUTHBIN, CHCTEMAaTUYECKUH), KapTOTEKH (CHCTEMATHYECKYI0 KapTOTEKy
CTaTel, TEMaTHYECKHE KapTOTCKH), SJCKTPOHHBIA KaTaylor, 0a3bl JAaHHBIX II0
npod o 0011e00pa30BaATEILHOTIO YUPEIKICHHUS;

* pa3pabaTbiBacT pPEKOMEHJaTeNIbHbIe OuOnauorpadudeckue Mmocooust (CIUCKH,
0030pBI, yKa3aTelu 1 T.11.);

» o0ecreunBaeT MHPOPMUPOBAHWE TIOJB30BaTENe 00 HMHPOPMAITMOHHON
PO KLUK;

3.3  OcymectBasier auddepeHIMpoBaHHOe OHOINOTEUHO-UH(OPMAITMOHHOE
o0CITy’)KHBaHUE 00YYarOIINXCS:

* MPEIOCTABISIET HHPOPMAIIMOHHBIE PECYPCHl HA Pa3TUYHBIX HOCUTEIISIX HA OCHOBE
U3YYCHHUS UX UHTEPECOB U MHPOPMAITMOHHBIX TOTPEOHOCTEH;

* CO3MIa€T YCJOBHUS JUIA pealu3allid CaMOCTOSTEIBHOCTH B OOY4YEHUH,
MO3HABATENIbHOM, TBOPYECKOM JEATETLHOCTH C OMNOpPOM Ha KOMMYHHUKAIIMIO;
CIIOCOOCTBYET pPa3BUTHIO HAaBBIKOB caMOOOydeHHs (ydacThe B CETEBBIX
OJIMMITUAJIAX, TEIEKOMMYHUKAIIMOHHBIX IPOEKTaX B CHUCTEME JTUCTAHIIMOHHOTO
oOy4eHus);

* opraHusyer oOy4eHHe HaBbIKaM HE3aBUCUMOT'O OMOJIMOTEYHOTO MOJIh30BaTENS U
noTpeOuTeNst HHPOPMALIMH, COACHCTBYET UHTETPALIMN KOMIUIEKCA 3HAaHUW, YMEHUI
Y HaBBIKOB PabOTHI C KHUTOW U UHPOpMaIUEH;

* OKa3bIBacT MH(POPMAITMOHHYIO MOICPKKY B PEIICHUHU 3a7a4, BOZHUKAIOIIUX B
npoiiecce ux yueOHoOM, caMo00pa30BaTeIbHON U JOCYTOBOM JIESITEILHOCTH;

* OPraHW3yeT MAaCCOBBIC MEPOIPUATHS, OPUCHTHPOBAHHBIC HA Pa3BUTHE OOIICH U
YUTATEIBCKON KYJIBTYPhI TUYHOCTH.

3.4 OcymectBusger auddepeHInpoBaHHOe  OHOIUOTESYHO-MH(OPMAIIMOHHOE
oOCTy>KMBaHHE MEIarornyecKux pabOTHUKOB:

* BBIBISICT HMH(POPMAIMOHHBIE TMOTPEOHOCTH W  YAOBIETBOPSIET 3aIpOCHI,
CBSI3aHHBIC C 00yUEHHEM, BOCTUTAHUEM U 3]IOPOBbEM JICTEH;

* BRISIBJISICT HH(OPMAITMOHHBIE TIOTPEOHOCTH U yIOBIETBOPSIET 3alIPOCHl B 00JIaCTH
Nearoru4eCKuX MHHOBAIIMI 1 HOBBIX TEXHOJIOTH;

* coleiicTByeT MpodeCcCUOHANBHON KOMIIETEHIIMH, MOBBIIMICHUIO KBaTU(UKAIUH,
MIPOBEICHUIO aTTECTAIINH;

* co3maer OaHK TeJaroruyeckol HMHQpOpManMu KaK OCHOBBI  €IMHOM
MH(POPMAITMOHHON CITY>KOBI 00111€00pa30BaATEIHHOTO YUPEKIACHHUS, OCYIIECTBISET
HaKOIJICHUE, CHCTEeMAaTH3aIlNI0 HHPOPMAIIUH T10 TIpeIMETaM, pa3jieinaM u TeMaM;

* oOpraHum3yeT JO0CTylnl K OaHKy Imemarorudeckod wuHbopMauu Ha JHOOBIX
HOCHTEIISX; TPOCMOTP JIEKTPOHHBIX BEPCUH TIEAarornueCKrX U3IaHHH;

* OCYIIECTBJISIET TeKyiee mHpopmupoBanue (mHu MHPOpMaIu, 0030phl HOBBIX
MOCTYTIJICHU u myOnuKaImif), UH()OPMUPOBAHKE PYKOBOJICTBA
o011e00pa3oBaTeILHOTO YApEeKICHUS 1o BOTIpOCaM yIPaBJICHUS
o0pa3oBaTeIbHBIM MPOIIECCOM;



* CIOCOOCTBYET MPOBEACHUIO 3aHATHH MO (HOPMUPOBAHUIO HHPOPMAIIMOHHOM
KYJbTYpBI; SIBJSIETCS 0a30M AJig MPOBEACHUS MPAKTUYECKUX 3aHATHH 1O paboTe C
MH(OPMAIMOHHBIMU PECYPCAMU;

3.5 OcymectBusier auddepeHIIMpOBaHHOE OUOIMOTEUHO-UH(OPMAIMOHHOE
oOcy>KMBaHUe poAuTesiel (MHBIX 3aKOHHBIX MPEICTaBUTENEH ) 00yUatOIIUXCS:

* YIOBJIETBOPSIET 3alpoChl TMOJIb30BaTele W HMHGOPMHUPYET O HOBBIX
MOCTYIUICHUSIX B OMOIMOTEKY;

* KOHCYJIBTHPYET MO BOMPOCAM OpPraHU3allMKd CEMEHHOr0 YTEHHs, 3HAKOMHT C
uHbOopMalei Mo BOCIIUTAHUIO JIETEH;

* KOHCYJIbTUPYET IO BOMPOCAM yUeOHBIX U3IaHUN JIsT 00yJarOIIHXCA.

4, Opranu3anus 1esiTeJIbHOCTH OUOJIMOTEKH
4.1. CtpykTypa OMOIMOTEKH BKJIIOYaeT aOOHEMEHT, COBMEIICHHBIN C YHTAIbHBIM
3aJI0M C MOCaJOYHBIMU MECTaAMHU.
4.2. bubnmoTtedHo-uHGOPMAIIMOHHOE 00CITY)KMBAaHHUE OCYIIECTBIISIETCSI HA OCHOBE
OuOIMOTEeUHO-MH(GOPMAIIMOHHBIX PECYpCOB B COOTBETCTBUUM C Y4E€OHBIM H
BOCITUTATEIBHBIM TJIAaHAMH 00I11€00pa30BaTEIILHOTO YUPEKIACHUSI, TPOrpaMMaMH,
IJIaHOM paboThl OMOITUOTEKH.
4.3 CrioHCOpCKas TOMOIIIb, MTOTy4eHHass OMOIMOTEKON B BUJIE LIETIEBBIX CPECTB Ha
KOMILJIEKTOBaHHUE (POHJIa U 3aKyIKY 000PY/I0BaHUS, HE BJICUET 32 COO0M CHUKECHUS
HOPMATUBOB U (WJIM) aOCOJIIOTHBIX pPa3MEpPoB (PUHAHCUPOBAHUS W3 OrOJKETA
0011e00pa30BaTENBLHOTO YUPEKICHHUS.
44. B uensx ob0ecnedeHUss MOJAEpHU3ALMK OUOIMOTEKM B  YCIOBHAX
uHbopMaTh3alMi O00pa3oBaHHMA ¥ B TMpeAeNax CpelACTB, BbBLACIAEMBIX
YUpEIUTENISIMU, 00111€00pa30BaATEIIBHOE YUPEXKICHUE 00eCTIeUnBaAET ONOINOTEKY:
* TrapaHTUPOBAHHBIM  ()MHAHCUPOBAHWEM KOMIUIEKTOBAHHUS  OHOJIMOTEYHO-
UH(OPMAITMOHHBIX PECYPCOB (B CMETE YUPEIKICHUS BHIBOAUTCS OTIEIBHO);
* HEOOXOJIMMBIMU CIY>KEOHBIMH U TPOU3BOJCTBEHHBIMH TOMEIICHUSIMHU B
COOTBETCTBHM CO CTPYKTypoW OHOJIMOTEKM W HOpPMAaTHBAMU 10 TEXHUKE
0€30MacHOCTH OJKCIUTyaTallid KOMITBIOTEPOB B COOTBETCTBUM C TOJOKEHUSAMHU
CanlluH;
* COBPEMEHHOW DJIEKTPOHHO-BBIYMCIIUTEIIBHON, TEJIEKOMMYHUKAMOHHOW U
KOIUPOBAIHHO-MHOKHUTEIBHOW TEXHUKOW M HEOOXOJIWMBIMU MPOTPAMMHBIMU
MIPOTYKTaMU;
* PEMOHTOM U CEpPBHCHBIM OOCITY)XHBAaHHEM TEXHUKH W 00OpYIOBAHUS
OMOJIMOTEKH;
* OMOMMOTEYHOW TEXHUKON W KaHIIEISIPCKUMH MMPUHAIC)KHOCTIMU.
4.5. OO6mieo0Opa3oBaTelbHOE YUPEKICHHE CO3/1a€T YCJIOBHUS JJII COXPAHHOCTHU
anmnaparypsl, 000pyJ10BaHUs U UMYIlIECTBA OUOINOTEKH.
4.6 OTBETCTBEHHOCTh 3a CHCTEMAaTUYHOCTh M KauyeCTBO KOMIUICKTOBAHUS
OCHOBHOTO (oHAa OMONMOTEKH, KOMIUICKTOBaHWE Yy4yeOHoro ¢QoHga B
COOTBETCTBUM C (eiepaabHbIM MEepeuyHeM y4eOHUKOB, CO3/IaHUE HEO0OXOIMMBIX
YCIIOBUM JIJISl ACATENHHOCTA OMOIMOTEKH HeceT pykoBoauTelb OY B COOTBETCTBUU
C YCTaBOM YUPEXKICHUS.



4.7. Pexxum paboThl OMOIMOTEKH OMpeIesieTcs OnOIroTeKapeM B COOTBETCTBUU C
npaBwiaMu BHyTpeHHero pacropsinka OVY. Ilpu onpeneneHun pexuma paboThI
OMOIMOTEKN TIPETyCMAaTPUBACTCS BBIJICIICHHE:

e JBYX dYacoB pabodyero BpEeMEHH  EXKCIHEBHO HAa  BBINIOJHEHHUEC
BHYTPHUOHOIMOTECYHOU pabOTHI;

* OJHOTO pa3a B MeECSI] — CAHUTAPHOTO JHS, B KOTOPBIH OOCITy)XHBaHHE
MI0JIb30BAaTENCH HE TIPON3BOAUTCA.

5. Yopasiaenue. llItaTsl
5.1. Vnpasnenne OUONMOTEKOW  OCYIIECTBISETCS B  COOTBETCTBHHM  C
3akoHoaTenscTBOM Poccuiickoit deneparuu, cyobektoB Poccuiickoit deaepanuu
U YCTaBOM 00I11€00pa30BaTEIbHOTO YUPEIKICHHUS.
5.2. OOmee pyKOBOACTBO JEATECIHLHOCTBIO  OHOJMOTEKHM  OCYIIECTBIISET
PYKOBOJAMTEIb 00111€00pa30BaTEIbHOTO YUPEKICHUSI.
5.3. PykoBoACTBO OMOJMOTEKON OCYIIECTBIsCT OMONIMOTEKapb, KOTOPHIA HEceT
OTBETCTBEHHOCTh B TIPEJENax CBOEM KOMIETEHLUUU IMepell OOLIECTBOM H
pyKoBoAuTENIEM O0OLIE00Pa30BATENbHOTO YUPEXKACHUS, OOydYaloIUMUCA, UX
ponutenssiMu (MHBIMM 3aKOHHBIMH TPEACTABUTENIIMH) 34 OpTraHU3alui0 U
pe3ynbTaThl NEATEIbHOCTH OMOJMOTEKH B COOTBETCTBUU C (PYHKIIMOHAIBHBIMU
00SI3aHHOCTSIMHU, TPETYCMOTPEHHBIMU  KBaTU(DUKAIMOHHBIMU  TPEOOBAHUSIMU,
TPYJOBBIM JIOTOBOPOM M YCTaBOM 00I11€00pa30BaTEIbHOIO YUPEKACHUS.
5.4 . bubnuorekapb Ha3HAYaeTCsd PYKOBOAMUTENEM  00IIe00pa30BaTEILHOIO
YUPEXKICHUSI.
5.5. Metonuueckoe COMPOBOXKACHUE JEATCIBHOCTH OUOIMOTEKH O0€CIeUrBaAET
cneqmanuct WML, cnemmamucter 'BOY WHcTuTyT paszButus o0pa3oBaHHS
KpacHonapckoro kpas
5.6.bubnuorexapb paszpabaThiBacT u MPEACTABIISACT PYKOBOJIUTEITIO
00111e00pa30BaTEIBHOIO YUPEKACHHUS Ha YTBEPKIACHHUE CIEAYIOIINE JOKYMEHTHI:
II0JIOJKEHHE O OMOJIMOTEKE;
IpaBuUJIa MOJIb30BaHUS OMOIMOTEKOM;
IUIAaHOBO-OTYETHYIO TOKYMEHTALIHIO.
5.7 Tlopsmox koMmIUieKTOBaHUs ImTaTa Oubnmoreku OY periiaMeHTHpPYETCs €ro
YcraBom.
5.8. Ha paGory B OMONMMOTEKYy MPUHUMAIOTCS JIHIA, UMEIONHE HEOOXOIMMYIO
po(eCcCUOHATIBHYIO HOJITOTOBKY, COOTBETCTBYIOILYIO TpeOOBaHUSIM
KBATM(UKAIIMOHHOW  XapaKTePUCTHKH TO0  JOHKHOCTH W TOJTYYCHHOUH
CHEeNMATbHOCTH,  TMOATBEPKACHHYIO  JOKyMEHTaMH 00 oOpa3oBaHMH W
KBaJTU(DUKALIAH.
5.9. TpynoBbie OTHOIIEHUS PaOOTHUKOB OMOIMOTEKHM U 0O0IIe00pa30BaATEIHLHOTO
YUPEXKJIEHUSI PEryJIHpYyIOTCS TPYIOBBIM JIOTOBOPOM, YCIOBHUSI KOTOPOTO HE
JIOJKHBI IIPOTUBOPEUNTH 3aKOHOAATeNIbCTBY Poccuiickon denepanuu o Tpyae.

6. [IpaBa u 00s13aHHOCTH OMOJIMOTEKH



6.1. PaboTHrKYM OUOIMOTEK MMEIOT MTPaBO:
a) CaMOCTOSITEILHO BBIOMpaTh (OPMBI, CpeICTBA M METOABbl OHUOIMOTEHHO-
WH(OPMAIMOHHOTO  OOCIYKMBaHUA 00pa30BaTEIBHOTO M  BOCIHUTATEIHLHOTO
MPOLIECCOB B COOTBETCTBUU C INENSIMU M 3aJayaMH, YKa3aHHbBIMHU B YCTaBe
00111e00pa30BaTEIbHOTO  YUPEXKJEHUS UM TOJOKEHHH O  OHOIMOTEeKe
0011e00pa30BaTENBLHOTO YUPEXKICHHUS;
0) MPOBOAUTH B YCTAHOBJICHHOM IOPSIAKE YPOKH M KPY>KKM OHOIMOTEUHO-
oubnunorpaduyeckux 3HaHUN U HHPOPMALITMOHHOMN KYJIbTYpPHI;
B) OTpEEsATh ICTOYHUKHN KOMIUICKTOBaHUS HH()OPMAITMOHHBIX PECYPCOB;
I) W3BIMATh W PEATU30BBIBATH JOKYMEHTHI M3 (OHIOB B COOTBETCTBHH C
WHCTPYKITUEH 10 yueTy OnbmnoTednoro GpoHma;
J) ONpENensiTh B COOTBETCTBHU C TMPABWIAMH TIOJb30BaHUS OHMOIMOTEKON
0011e00pa3oBaTeILHOTO  YUPEKICHHUS,  YTBEPKACHHBIMH  PYKOBOJIUTEIEM
0011e00pa30BaTENBLHOTO YUPEKICHHUS, BUABI U pa3Mepbl KOMIEHCAIMu yIiepoa,
HAHECEHHOTO TMOJIb30BaTEISIMU OUOINOTEKH;
€) BHOCHUTbH MPEJIOKEHUS PYKOBOJIUTEIIO 00111€00pa30BaTEIbHOTO YUPEKICHUS 1O
COBEPIIICEHCTBOBAHUIO OIUIAThl TpyJda, B TOM 4YHCJIE Haa0aBOK, JOIJIAT H
MPEMUPOBAHUS PAOOTHUKOB OHOIMOTEKHM 3a JOMOJHUTEIBHYIO paloTy, He
BXOJISIIIIYIO B KPYT JIOJDKHOCTHBIX 00sI3aHHOCTEN paOOTHUKOB OMOIMOTEKY;
’K) y4acTBOBATh B YIIPaBJICHUU 00IIe00pa30BaTEIbHBIM YUPEKIACHUEM B MOPSIKE,
OTIPEIEIISIEMOM YCTAaBOM ATOTO YUPEIKICHUS;
3) UMETh €KETrOJIHbIA OTIMYCK 28 KaJeHIapHBIX THEH;
¥) OBITh MNPEJICTABICHHBIMU K pPa3jIUYHbBIM (opMaM NOOLIPEHMs, HArpajaMm u
3HAKaM OTJINYHS, TIPETyCMOTPEHHBIM /I paOOTHUKOB 00pa30BaHUs U KYJIbTYPHI,
K) y4aCTBOBAaTh B COOTBETCTBUHU C 3aKOHOAATENLCTBOM Poccuiickoit denepainuu B
paboTe OMOIMOTEYHBIX aCCOLMAIIUN WU COIO30B.
6.2. PaboTHrKM OUOIMOTEK OOS3aHbL:
a) o0ecne4ynTh TOJB30BATENSIM BO3MOXKHOCTH PabOTHI ¢ HH(POPMAIMOHHBIMH
pecypcamMu OMOJIMOTEKH;
0) wmHbOpPMHUPOBATH MOJIb30BATENICH O BHUAAX IPEIOCTABIAEMBIX OHOIMOTEKOMN
YCIIYT;
B) 00CCIIeUNTh HAYYHYIO OpPTaHU3alnio (DOHIOB U KaTaJIoroB;
r) ¢gopmupoBaTh (OHIBI B COOTBETCTBHH C YTBEPXKICHHBIMHU (DenepaibHbIMU
MIePEUHIMHU y4eOHBIX W3JIaHUH, o0pasoBaTeIbHBIMU nporpaMmMamMu
0011e00pa30BaTEeILHOTO YUPESKICHUS, HHTEPECAMH, MTOTPEOHOCTIMHU U 3aIPOCAMH
BCEX KaTErOpui MOJIb30BaTENEH;
A) OuOIMOTEeKaph EXKEKBapTaJbHO MPOBOIUT CBEPKY HMeEMommUXcs B (oHmax
O6ubmuoTexn qOKyMeHTOB ¢ dDenepanbHBIM CIIUCKOM 3KCTPEMHUCTCKUX MaTEPUAIIOB,
U3bIMaeT Ux U3 000poTa OMOIMOTEKH, BEAET )KypHAT CBEPOK (PoHIa OMOIMOTEKH C
denepadbHBIM CIIHCKOM JKCTPEMHUCTCKUX MaTepuajoB. B COOTBETCTBUHU C
dbenepanpubiM  3akoHOM P® ot 29.12.2010 Ne 436 «O 3ammure nerel ot
uH(hOpMaIuKU, MPUIUHSIONIEH Bpea WX 370POBBI0O U PA3BUTHIOM, (efepaibHbIM
3akoHOM oT 29.07.2013 Nel35-®3 «O BHeceHUM HU3MEHEHUW B CTaThlO 5
denepanbHOro 3akoHa «O 3amuTe AeTeil oT nH(pOpMAIUU, TPUUNHSIONIEH Bpel X



3IOPOBBI0O U Pa3BUTHUION, BBUIBJISITH M HCKIIOYATh M3 OTKPBITOTO JOCTyIa
NeYaTHbIC U3/IaHus, HE COOTBETCTBYIOIINE BO3PACTY MOJIb30BATENICH;

€) COBEPIICHCTBOBATh HH(POPMAIMOHHO-OMOIMOrpaduueckoe U OUOIHMOTEUHOE
oOCTy>)KHBaHHE OJIb30BaTENCH;

k) oOecreunBaTh COXPAHHOCTh HCIIOJIB30BAHUS HOCUTENCH HWHQPOpPMAIMH, HX
CHCTEMAaTH3AINIO, Pa3MEIICHUE U XpaHEHHCE,

3) o0ecrneuynBaTh pPeXHUM pabOTBI B  COOTBETCTBUM C  IOTPEOHOCTIMU
MoJIb30BaTeNe u paboToi 00I1Ie00pa30BaTEIBHOIO YUPEKICHUS;

M) OTYMUTHIBATBCS B  YCTAHOBJICHHOM TMOPSAKE TMepea  PyKOBOIUTEIIEM
00111e00pa30BaTEIHHOTO YUPEKICHUS;

K) TIOBBIIIATh KBATU(DUKAITHIO.

7. IIpaBa u 0013aHHOCTH NOJIb30BaTe el ONOIMOTEKH

7.1. Ilonw3oBatenu OUOINOTEKH UMEIOT MPABO:
a) TMojydaTh TMOJHYIO UHPOpMaIMIO O cocTtaBe Oubauoreunoro Qouna,
MH(OPMAITMOHHBIX pEeCcypcax U MPeI0CTaBIsIEMbIX OMOIMOTEKON yCIyrax;
0) MoJIb30BaTHCA CIIPABOYHO-OMOIMOTpadhUueCKUM anmnapaToM OUOINOTEKH;
B) MOJy4YaTh KOHCYJIbTAI[MOHHYIO TIOMOIIb B TOUCKE M BHIOOPE HCTOYHHKOB
uHdopmaIuy;
r) TOJlydaTb BO BPEMEHHOE IOJb30BaHHE HAa a0OHEMEHTE W B YUTAIBHOM 3ajie
nevyaTHbIC W3JIaHWS, ayJdOBU3YyaJbHBIC TOKYMEHTHI W JAPYTHE€ HWCTOYHHUKHU
uHpopmaruu (JOKyMEHT — coluaibHas uH(opManus, 3adUKCHpPOBAaHHAS Ha
Jr000M MaTepuaIbHOM HOCHUTEIE B LEISIX €€ XpaHeHWs, PACTIPOCTPAHEHHS WU
UCITIOJIb30BaHUs B OMOIMOTEYHO — OMOIMorpaduyeckoi AesiTeNbHOCTH);
1) IPOJIJIEBaTh CPOK MOIH30BAHUS TOKYMEHTAMU;
€) T1oJiydaTb  TeMaTuyeckue,  (¢akrorpapuyeckue,  yTOUHSAIOIIME U
oubnuorpaduyeckue crpaBku Ha OCHOBE (hoHIa OUOITMOTEKH;
’K) TIONydaTh KOHCYJIBTAIlMOHHYIO TIOMOII, B pabore ¢ uHopMmanuend Ha
HETPAJAUIIMOHHBIX HOCUTENSIX TPU TOJB30BAHUM DJEKTPOHHBIM U  WHBIM
o0opy1I0BaHUEM;
3) y4acTBOBAaTh B MEPOIPUSATHUSAX, TPOBOAUMBIX OMOINOTEKOM;
W) oOpamarbcst s pa3peiieHrs KOH(DIMKTHOM CUTyallud K PYKOBOJIUTEIIO
00111e00pa30BaTENHLHOTO YUPEHKICHHUS.

7.2. Tlomp3oBatenu OMOIMOTEKH OOSI3aHBI:
a) coOJII01aTh MpaBUjia MOJIb30BAHUS OMOJIMOTEKOM;
0) OepeXKHO OTHOCHUTHCS K NMPOM3BENCHUSIM Te4aTH (HE BBIPHIBaTh, HE 3arudathb
CTpaHWII, HE JIeJlaTh B KHUTAX MOJAYCPKUBAHUH, TTOMETOK), WHBIM JOKYMEHTaM Ha
Pa3IUYHBIX HOCUTETSX, 000pYA0BaHNIO, MHBEHTAPIO;
B) MOJJACPKUBATh MOPSAJOK PACCTAHOBKH TOKYMEHTOB B OTKPBITOM JOCTYIIE
OMOTMOTEKH, PACTIOIOKEHUS KAPTOUYECK B KaTAJIOTaX U KapTOTEKax;
T') MOJB30BATHCS IIEHHBIMU M CIIPABOYHBIMU JOKYMEHTAMHU TOJIBKO B MOMEIICHUU
OMOJIMOTEKH;
n) yOemuThCs TpU TOITYYEHUH JTOKYMEHTOB B OTCYTCTBHHM JedEKTOB, a MpH
oOHapykeHun TnpouHpopmMupoBath 00 3ITOM  paOOTHUKA  OHUOIMOTEKH.



OTBETCTBEHHOCTh 32 OOHApy>XEHHbIE AEPEKThl B CIABAEMbIX JOKYMEHTaX HECET
MOCJIETHUHN MOJIb30BATENb;
€) pacHuChIBaThCS B YUTATEIBCKOM (GOPMYIsipe 3a KaKIbl IMOTYYEHHBIH
JIOKYMEHT (UCKJII0ueHHe: oOy4Jaromuecs: 1—4 kiaaccoB);
) BO3BpaliaTh JOKYMEHThI B OMOJIMOTEKY B YCTAHOBJICHHBIE CPOKU;
3) 3aMEHATh JOKYMEHTBhl OUOJIMOTEKHM B CiIy4ae HMX YTpaTbl WJIM TOPYH UM
PaBHOIIEHHBIMU, JMOO KOMIIEHCUpPOBaTh YyuiepOd B pa3Mepe, YCTaHOBJICHHOM
MpaBWJIaMH MOJIb30BaHUs OMOJINOTEKOT;
1) TIOJTHOCTHIO PACCUNUTATHCS ¢ OMOJIMOTEKON MO0 MCTEUEHUN CPOKAa OOyUEHUS WU
paboTsI B 00111€00pa30BaTEIHLHOM YUPEKICHUH.
7.3. Tlopsimok mosib30BaHUs OUOTUOTEKOM:

a) 3amuch OOydaromuxcs 0011e00pa30BaTEIbHOTO YUPEXKACHUS B OHOTHMOTEKY
IPOU3BOJMTCS IO CIMCOYHOMY COCTaBYy KJjlacca B HMHAMBUAYaJIbHOM IMOPSJIKE,
NEeJarort4eckuX M HHBIX pPaOOTHUKOB 00I11€00pa30BaATEIBHOIO YUPEKIACHUS,
ponutenei (MHBIX 3aKOHHBIX MPEJCTaBUTENCH ) 00yUarommuxcs — IO NachopTy;
0) mepeperucTpanusi MoJb30BaTeNIel OMOIMOTEKU NPOU3BOJIUTCS €KErogHo ¢ 1
CEHTAOPS;
B) JIOKYMEHTOM, TIOJITBEPKAAIONIUM IPABO IMOJIb30BAaHUS OUOIMOTEKOM, SIBISETCS
YUTATENIbCKUN HOpMyIIsp;
B) UMTATEIbCKUM HOpMYIISip GUKCUPYET ATy BBIJAYM OJIH30BATEIIO JOKYMEHTOB
u3 oHaa OMOJIMOTEKH U UX BO3BPAILICHUS B OMOIMOTEKY.

7.4.1Topa10K 1OJIb30BaHUsI A00OHEMEHTOM:
a) MOJIb30BATEIM UMEIOT MPABO MOJYYUTh HA AOM M3 MHOTOTOMHBIX M3/IaHUU HE
0oJee IByX JOKYMEHTOB OJHOBPEMEHHO;
0) MakcUMaJIbHbIE CPOKH TOJIb30BAHUS TOKYMEHTAMH:

e y4yeOHUKH, yueOHbIE MOCOOUS — y4eOHBIi rog;

® HAy4YHO-TIOMYyJIsIpHAsl, TO3HABATEIbHAs, XY/I0)KECTBEHHAsl TuTeparypa — 15

JTHEH;

o TICPUOJIUYECKUE U3JIAHUS, U3JaHUS TTOBBIIICHHOTO cripoca — 15 gHen;
B) MOJIB30BATENIM MOTYT MPOJJIUTH CPOK MOJB30BaHUS IOKYMEHTAMHU, €CJIM Ha HUX
OTCYTCTBYET CHPOC CO CTOPOHBI IPYTUX MOJIb30BaTEIIEH.

7.5.1Tops10K MOIB30BAaHUS YUTAIBHBIM 3aJI0M:
a) JTOKYMEHTHI, IpelHa3HAYeHHbIC i1 pabOThl B YUTAJIBHOM 3alie, Ha JIOM HE
BBI/IAIOTCS,
0) SHIMKJIONIENH, CIIPABOYHUKH, PEIKUE, IIEHHbIE U UMEIOIINECS B €IMHCTBEHHOM
AK3EMIUISIPE TOKYMEHTHI BBIJAIOTCS TOIBKO /U1 paOOThHI B YUTAILHOM 3aJI€;

6. IMopsmok paGoThl C KOMITBIOTEPOM, PACTIONOKEHHBIM B OMOIHOTEKE:
- paboTa B KOMIBIOTEPHOM 30HE YYaCTHMKOB 0Opa30oBaTENIbHOTO Ipoliecca
MPOU3BOJIUTCSI B MPUCYTCTBUU OMOIMOTEKAPS;
- paspemaercsi paboTa 3a OJHHUM MEPCOHATBLHBIM KOMIBIOTEPOM HE Oojiee ABYX
YEJIOBEK OJTHOBPEMEHHO;
- 10 BCEM BoIlpocaMm mnoucka uHpopMmanuu B MHTepHETE MONb30BaTENb JOHKEH
oOpamaTthcst K OuOIMOTEKAPIO;
- 3anpelaercsa oopauieHue k pecypcam MHTepHeTa, npeanoiaralouuM oriary;



- paboTa ¢ KOMIBIOTEPOM MPOU3BOIAUTCSA COTIACHO YTBEP)KICHHBIM CAHUTApHO-
TMTHEHUYECKUM TPEOOBAHUSM;

- KOHTPOJb 3a DJIEKTPOHHBIMH JOKYMEHTaMH, WHTEpHET-caliTaMu (IOCTyN K
KOTOPBIM BO3MOXXEH C KOMIIBIOTEPOB, YCTAaHOBJICHHBIX B OHOJIHOTEKE) U
HHTepHeT-pecypcaM  OCYIIECTBISIET ~ WHXXKEHEpPHas Ciayk0a IIKOJIbl (IOCTyI
3a0JIOKHPOBaH (PUIBTPOM);

- BKJIIOUEHHE M BBIKIIOYEHHE KOMIIBIOTEpA MPOU3BOAMUTCA TOJIBKO PaOOTHHUKOM
OHOIMOTEKH.

- 3amperaercs oopaiieHue Kk pecypcam MHTepHeT, coepKaiuM SKCTPEMUCTCKHI
XapakTep.
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